Request For Contractor Applications

Job Title
Project Coordinator — Project Permit Compliance

For the Project Entitled:

”Effectiveness of and Enhancements to
the
Adirondack Park Agency’s
Wetland Protection Program”

Contract ID Number:
S200601

Request:

The Adirondack Park Agency (APA) seeks a contract individual to coordinate an EPA-
funded project that will develop wetland and watershed subcatchment maps for the
Saranac River and Lake George watersheds, study past trends in historical permit
condition compliance, track contemporary permit condition compliance, and conduct
outreach efforts to stakeholders within the watersheds.

Term of Contract:

The term of the project contract is expected to be three years beginning on or around June
1, 2006, depending on successful yearly EPA funding appropriations.

Salary and Benefits:

The beginning salary for the first year is $44,000 with $2,000 increments for each of the
subsequent two years depending on successful yearly EPA funding appropriations. The
successful contractor shall provide their own benefit package including retirement and
health care. No benefits shall be provided by the Adirondack Park Agency or the State of
New York.

Background:

The Agency has issued several thousand permits for land use and development projects
involving wetlands since 1973. Each of those permits has conditions designed to protect
the wetlands resource. There has been no formal program to determine whether the
permit conditions have been complied with. Past experience has shown that early
contact after issuance of a permit to answer questions regarding compliance with resource
protection measures and repeat visitation to the project site results in projects that are
protective of the resource and fewer enforcement actions.

Project Objectives:

The Project Coordinator will be expected to coordinate the following project objectives:



)

. Complete digital wetlands and subcatchment basemaps for two watersheds in the Park
— the Lake George Basin and the Saranac/Chazy River Watershed — to add to the
Agency’s digital spatial tracking system.

o

. Expand the Agency’s current compliance check program by researching and visiting
historic and contemporary wetland / shoreline projects.

o

. Expand the Agency’s existing wetland project and enforcement case tracking system
to include more specific data on projects and enforcement cases involving wetlands
and the results of compliance checks.

d. Mobilize the Agency’s GIS data for field use through the use of high-accuracy hand-
held GPS units, developing data dictionaries, and overlaying user location on custom
APA GIS maps.

e. Introduce and interpret a GIS database and digital maps of wetlands to public, private
and local government stakeholders.

Duties

The Project Coordinator is expected to oversee day to day operation of the project and
report to the Project Director. Specific duties include but are not limited to:

1. direct supervision of two compliance officers including schedule coordination and
work product review;

2. provide weekly updates to the APA Natural Resource Supervisor;

3. provide formal quarterly project reports to EPA;

4 coordinate with other contractors to keep project components on track and timely;

5. present project to the public and to the Adirondack Park Agency Commissioners; and,

6. produce a draft final report.

Skills/Tools

1. GIS and GPS — Candidate must be familiar with ESRI software products (ArcGIS 9x,
ArcPad, Spatial Analyst extension, heads-up and heads-down/tablet digitizing) and
understand the concepts and methods of collecting and differentially correcting GPS
data and incorporating it into a GIS. Candidate must have demonstrated ability in
managing various types of spatial data. Information capture, management and
dissemination using GIS and other software tools is a critical component of this

position.

2. Photointerpretation — Candidate should be familiar with digital and hardcopy airphoto
imagery, able to interpret wetland signatures on both black and white and color



infrared photography, familiar with the use of stereoscopes and zoom transfer scopes
and familiar with the use of photogrammetry or image analysis software for the
purpose of orienting, stereo viewing and interpreting digital imagery.

3. Field Orientation — Candidate should be adept at field orientation with map and
compass and able to conduct long, demanding days in the field in isolated situations.

4. Communication — Candidate must have excellent oral communication skills and
project a professional, respectful demeanor when interacting with the public and other
technical specialists. It is critical that the candidate have highly developed writing
skills since this person will be responsible for daily memos and weekly and quarterly
written reports. His/her writing must be clear and concise.

5. Wetland identification — Candidate should know common wetland plants of the
Adirondacks, how to use technical and popular botanical guides, understand wetland
hydrology, and recognize impaired hydrological conditions.

6. Supervisory — Candidate must have experience supervising field personnel.

7. Organization — Candidate must be highly organized and able to aid others in
organizing daily tasks to keep the project on track and timely .

Experience:

1. Supervisory — Candidate must have a minimum of five years supervisory experience
and be able to produce documentation such as work programs or performance
evaluation sheets.

2. Education — Candidate must have at minimum a Bachelor of Science degree in
Ecology, Botany, Zoology, or other biological sciences, Environmental Engineering,
Landscape Architecture or Land Use Planning.

3. Work — Candidate must have a minimum of three years experience working in a field
related to land use management and natural resource analysis and protection.
Candidate must demonstrate familiarity with GIS/GPS/Image Analysis software.

How to Apply:

Applicants should provide a letter of intent, a resume, and three references. At lease one
reference should be from a recent supervisor and at least one should be from a co-worker.
Supporting documentation such as, but not limited to, work programs, curriculum vita,
written or graphical reports, and GIS projects. These materials should be sent to:

Judith A. Smith
Office Services Manager
NYS Adirondack Park Agency
Box 99, Route 86
Ray Brook, New York 12977



Request For Contractor Applications

Job Title
Permit Compliance Officer (2 contractual positions available)

For the Project Entitled:

”Effectiveness of and Enhancements to
the
Adirondack Park Agency’s
Wetland Protection Program”

Contract ID Number:
S200602/03

Request:

The Adirondack Park Agency (APA) seeks a contract individual to work on an EPA-
funded project that will develop wetland and watershed subcatchment maps for the
Saranac River and Lake George watersheds, study past trends in historical permit
condition compliance, track contemporary permit condition compliance, and conduct
outreach efforts to stakeholders within the watersheds.

Term of Contract:

The term of the project contract is expected to be three years beginning on or around June
1, 2006, depending on successful yearly EPA funding appropriations.

Salary and Benefits:

The beginning salary for the first year is $38,000 with $2,000 increments for each of the
subsequent two years depending on successful yearly EPA funding appropriations. The
contractor hired for the position is responsible for providing their own benefit package
including retirement and health care. No benefits shall be provided by the Adirondack
Park Agency or the State of New York.

Background:

The Agency has issued several thousand permits for land use and development projects
involving wetlands since 1973. Each of those permits has conditions designed to protect
the wetlands resource. There has been no formal program to determine whether the
permit conditions have been complied with. Past experience has shown that early
contact after issuance of a permit to answer questions regarding compliance with resource
protection measures and repeat visitation to the project site results in projects that are
protective of the resource and fewer enforcement actions.



Duties:

The Project Compliance Officer is expected to conduct the day to day operations of the
project. Specific duties include but are not limited to:

a. Participate in the completion of digital wetlands and subcatchment basemaps for two
watersheds in the Park — the Lake George Basin and the Saranac/Chazy River
Watershed — to add to the Agency’s digital spatial tracking system.

o

. Conduct historic research in the Agency’s project files to identify past projects
involving wetlands and/or shorelines.

o

. Identify contemporary wetlands / shoreline projects, become familiar with the
conditions of such permits, and coordinate with Agency Environmental Program
Specialists.

[oN

. Contact historic and contemporary project sponsors to gain access to project sites to
verify past and contemporary permit condition compliance. Document compliance.

[¢]

. Expand the Agency’s existing wetland project and enforcement case tracking system
to include more specific data on projects and enforcement cases involving wetlands
and the results of compliance checks.

d. Collect compliance data utilizing the Agency’s hand-held GPS units, aid in
developing data dictionaries, and overlay user locations on custom APA GIS maps.

e. Participate in introducing and interpreting a GIS database and digital maps of
wetlands to public, private and local government stakeholders.
h. Provide periodic updates to the Project Coordinator.

i. Coordinate with other project contractors to keep project components on track and
timely;

j. Participate in project presentations to the public and to the Adirondack Park Agency
Commissioners.

Skills/Tools:

1. GIS and GPS — Candidate must be familiar with ESRI software products (ArcGIS 9x,
ArcPad, Spatial Analyst extension, heads-up and heads-down/tablet digitizing) and
understand the concepts and methods of collecting and differentially correcting GPS
data and incorporating it into a GIS. Candidate must have demonstrated ability in
managing various types of spatial data. Information capture, management and
dissemination using GIS and other software tools is a critical component of this
position.
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. Photointerpretation — Candidate should be familiar with digital and hardcopy airphoto
imagery, able to interpret wetland signatures on both black and white and color
infrared photography, familiar with the use of stereoscopes and zoom transfer scopes
and familiar with the use of photogrammetry or image analysis software for the
purpose of orienting, stereo viewing and interpreting digital imagery.

3. Field Orientation — Candidate should be adept at field orientation with map and
compass and able to conduct long, demanding days in the field in isolated situations.

4. Communication — Candidate must have excellent oral communication skills and
project a professional, respectful demeanor when interacting with the public and other
technical specialists. It is critical that the candidate have highly developed writing
skills since this person will be responsible for periodic memos and written reports.
His/her writing must be clear and concise.

5. Organization — Candidate must be highly organized and able to aid others in
organizing daily tasks to keep the project on track and timely.

6. Wetland identification — Candidate should know common wetland plants of the
Adirondacks, how to use technical and popular botanical guides, understand wetland
hydrology, and recognize impaired hydrological conditions.

7. Construction Site — Candidate should have familiarity reading design plans, maps,
construction notes, stormwater management and erosion control plans.

Experience:

1. Education — Candidate must have at minimum a Bachelor of Science degree in
Ecology, Botany, Zoology, or other biological sciences, Environmental Engineering,
Landscape Architecture or Land Use Planning.

2. Work — Candidate must have a minimum of three years experience working in a field
related to land use management and natural resource analysis and protection.
Candidate must demonstrate use of GIS/GPS/Image Analysis software.

How to Apply:

Applicants should provide a letter of intent, a resume, and three references. At lease one
reference should be from a recent supervisor and at least one should be from a co-worker.
Supporting documentation such as, but not limited to, work programs, curriculum vita,
written or graphical reports, and GIS projects. These materials should be sent to:

Judith A. Smith
Office Services Manager
NYS Adirondack Park Agency
Box 99, Route 86
Ray Brook, New York 12977
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