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• Matt Brown JIF team supervisor

• Kyle Hertel and Paulina Kwasniak review Jurisdictional Inquiry Forms

• Emily Tyner logs in inquiry forms, maps the project site and acts as 
the Agency Preservation Officer

• Brian Ford responds to Freedom of Information requests and fields 
the majority of phone calls

• Mike Martin assists the department as our support staff

JIF Staff
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• Rules and Regulations part 571.1 states: “The agency will, upon 
request of any person having legal interest in property and 
contemplating land use or development or subdivision thereon, 
determine whether an agency permit is required, or whether a 
variance is required from the shoreline restrictions or other 
restrictions of these regulations.”

Why Does the JIF Unit  Exist?
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Jurisdictional Inquiry Form
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• Applicants submit a Jurisdictional Inquiry Form and site plan

• Review the proposal and the applicable regulations

• Gather relevant information and revisions from the applicant

• Coordinate with other divisions within the Agency

• Issue determination letter

Inquiry Process
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• Single family dwellings and on-site wastewater treatment systems

• Subdivisions

• Boathouses and docks

• Retaining walls

Common JIFs
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• Flyers explain how APA regulations are applied

• Located on the APA website

• Recently created the Shoreline Stabilization Sketches flyer

Agency Flyers
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Shoreline Stabil ization Sketches Flyer
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Example Site Plan
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• JIFs received – 1,239
• JIFs responded to – 1,194

• NJ determination – 798
• Permit required – 301
• Variance required – 29 
• General Information – 49
• Potential Violation – 17 

• Calls received – 3,055
• Walk-ins – 79
• FOIL requests – 489 

2024 Jurisdictional Stats
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• Through July of this year, we have received:
• 722 JIFs
• 1,589 phone calls
• 64 walk-ins
• 219 FOIL requests
• 19 web inquiries (over the last two months)

2025 JIF Stats
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